SNPS Flexible Contribution

Quick Reference Guide
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About the SNPS Flexible Contribution in Workday

O Employees participating in the gross SNPS pension plan (if you joined on or
after July 1, 2013) will be able to view and/or adjust their flexible employee
contribution in Workday starting January 1, 2026.

O The total employee contribution in the gross SNPS plan consists of a fixed
contribution of 2% of the pension basis (this cannot be changed) and a flexible
contribution of 5% of the pension basis by default. This flexible contribution can
be adjusted in Workday to a whole percentage within the range of 0% - 7%.

O For more information about the flexible employee contribution, please visit the

HR Online pension page.
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Purpose of this guide

To support you as an employee in viewing and/or adjusting your SNPS flexible employee
contribution in Workday.

How do | change my SNPS flexible contribution in Workday?
Follow these 10 steps:
1. Access Workday, go to Personal and click on Benefits.
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2. You can click ‘Benefits’ to directly change your percentage. If so, proceed
directly to Step 3. Alternatively, you can click ‘View’ and then ‘Benefits
Elections’ to first check your current percentage.
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3. Click on ‘Change Benefits’ if you decide to adjust the percentage.
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4. Before proceeding, carefully read the instructions provided on the right-hand

side.

Here you can read, among other things, that changing your percentage will
affect your total pension accrual and your net salary. If you increase the
percentage, you save more for your pension, but your net salary decreases. If
you decrease the percentage, your net salary increases, but you save less for
your pension. It's also important to know that if you do not actively change the
default contribution of 5%, we assume you agree to this percentage.

Next, click ‘Change NL Flexible Employee Contribution’ and select today’s
date as the request date (the day you submit the request).

The change will always take effect on the first day of the following calendar
month. For example: if you submit your request on November 12, enter this
date as the request date; the change will then take effect on December 1.
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Then click ‘Submit’ at the bottom left of the screen. There is no need to add any

attachments or comments.
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5. You have now submitted the request to change your percentage.

On the next screens, you can simply click through, first via ‘Open’, then via

‘Let’s Get Started’.

You have submitted
Up Next:

View Details

Change Benefit Elections

Click on LET'S GET STARTED to p d to the benefits election page.

Initiated On 12/11/2025

Submit Elections By ~ 12/11/2025

Let's Get Started

6. Next, click ‘Manage’ to confirm
and proceed to the next
screen. On that screen,
click ‘Confirm and Continue’ at
the bottom left. No further action
is required here.
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7. On this screen, you can change the percentage.
You can enter any whole number between 0 and 7. Do not use decimals, as
these are not accepted. In this example, we change the default percentage of

5% to the maximum percentage of 7%.
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After changing the percentage, click ‘Save’.
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9. Check for accuracy. If everything is correct, tick the box ‘I Accept’ at the
bottom of the screen to confirm your chosen percentage and then click
‘Submit’. There is no need to add any attachments or comments.
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Electronic Signature

| hereby confirm the elected percentage.

Hierbij bevestig ik het gekozen percentage

1 Accept
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10. Your request is now completed, and = oo
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effect on the first day of the next
calendar month.

Where can | get help?

For assistance with changing your percentage in Workday, go to the
‘Contact HR’ page on HR Online, where you will find the different options
to get in touch with Shell HR. For detailed questions about the SNPS

pension plans, visit shellpensioen.nl




